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What is Google Classroom?
● Online communication platform for 

teachers and students
● Teachers share assignments, 

announcements, and resources
● Students complete and submit work 

digitally
● Integrates with Google Apps (Docs, 

Slides, Meet)
● Students log in with their school 

Google account



How to Access Google Classroom
Students can use Google Classroom on various devices, including phones, tablets, 
and computers. To log in, you must use your school email address to access your 
courses and assignments.

Link to web browser app
[CLICK HERE]

Link to web browser app
[CLICK HERE]

Link to web browser app
[CLICK HERE]

https://classroom.google.com/u/0/
https://play.google.com/store/apps/details?id=com.google.android.apps.classroom&pcampaignid=web_share
https://apps.apple.com/gb/app/google-classroom/id924620788


How Can Parents Access
Two ways to stay informed:

1. Guardian Email Summaries
● Get weekly or daily updates on:

○ Missing work
○ Upcoming assignments
○ Class announcements
○ Class activity

● You must accept invitation from 
school.

● You can also email: 
GCSupport@cotham.bristol.sch.uk to 
request access.

2. View with Your Child
● Sit with them while they log in
● Look at their classes together
● Please do not submit or comment

mailto:GCSupport@cotham.bristol.sch.uk


Getting Started - Sign In
Students:

● Use school email address
● Access via web browser or mobile app

Parents:

● Can't log in directly as a guardian
● Either receive email summaries OR view 

alongside child



Key Features - Home Page
● Central dashboard
● Shows all enrolled classes
● Each class appears as a tile
● See class name, teacher, recent activity
● Quick glance at upcoming due dates



Key Features - Stream
● Like a news feed for 

each class
● Teachers post 

announcements and 
reminders

● Posts include 
attachments 
(documents, videos, 
links)

● Students can comment 
(if teacher allows)

● Click any post for full 
details



Key Features - Stream
● You can then select the post in the Stream to get more information about the 

announcement or assignment.



Key Features - Classwork
The Classwork tab (found 
by clicking a class tile) is 
where teachers organize 
assignments, quizzes, and 
materials. 

It keeps class work 
structured and easy for 
students to find.



Key Features - Classwork
In Google Classroom, teachers can create different types of assignments to support 
student learning. Here are the main options:

● Assignment – A standard task where students submit work like essays or 
projects. Teachers attach files, set due dates, and provide feedback.

● Quiz Assignment – A Google Form quiz that grades automatically, making 
assessments quick and efficient.

● Question – A single-question post for short answers or multiple-choice 
responses, ideal for quick discussions or reflections.

● Material – Used to share resources like readings, videos, or reference 
documents. No submission is required from students.



Key Features - Classwork
Similar to the Stream, you can then select the post in the classroom to get more 
information about the announcement or assignment.



Key Features - Calendar
● Shows all due dates automatically
● Teachers can add events (exams, study sessions)
● View upcoming tasks across all classes
● Integrates with Google Calendar
● Helps with planning and time management



Key Features - To-Do Tab
One place to see ALL assignments:

● Upcoming - Work due soon 
(prioritise!)

● Missing - Overdue assignments
● Done - Completed work (review 

past)

Check your To-Do list DAILY!



How to Submit Work
For Google Docs/Slides/Sheets:

1. Open assignment in Classwork
2. Click "Add or create" → attach or create file
3. Click "Turn In" or "Hand in"

For other files: PDFs, images, etc. can also be uploaded

Remember:

● Can edit and resubmit if needed
● Missed deadline? Ask teacher to reopen



Communication Tips
For Students:

● Class comments: Visible to everyone - be respectful!
● Private comments: Only you and your teacher see these
● Use private comments for questions or help



Communication Tips
For Parents:

● Encourage children to communicate with teachers
● Discuss classwork openly rather than taking control
● Builds responsibility and independence



Pro Tips
For Students

● Check To-Do list daily - know what's 
coming

● Sync assignments to Google 
Calendar - better planning

● Organize Google Drive - folder for 
each class

● Ask for help early - use private 
comments before falling behind

For Parents

● Check email summaries regularly - 
stay informed

● Encourage your child - help them 
take responsibility

● Avoid using child's account - their 
learning, their work

● Have open conversations - discuss 
work together

● Don't submit or comment - that's for 
students only



FAQs
"Why haven't I received guardian emails?"

● Check spam folder
● Confirm school has correct email
● Contact GCSupport@cotham.bristol.sch.uk

"Can't access Google Classroom?"

● Student must use school Google account

"Can I change notification settings?"

● Yes - navigate to settings to adjust preferences


